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Position Title: Education Intern

Deadline to Apply: Friday, January 20th, 2012
Summary of Position: Grow Pittsburgh’s Education department provides direct programming to Elementary School students, High School age summer interns, and the general public. In addition, it coordinates the educational experience of volunteers and apprentices, contributes to the organization’s communications, and helps shape Grow Pittsburgh’s evaluation program. The Education Intern assists will all aspects of the Education department and reports to the Director of Educational Programming. 
Hours and Timeline: This is a 10-month position beginning March 1, 2012 and ending December 31, 2012 averaging 15 hours per week. Specific days and hours are flexible. Increased hours during the summer months are also possible depending on individual schedules. 
Responsibilities:

Summer Youth Internship
· Assist in the day-long process of hiring an AmeriCorps supervisor
· Coordinate weekly field trips during the summer program

· Assist the Director as needed

Edible Schoolyard Assistance

· Assist in executing a Farm to School capacity-building project
· Assist with execution of community outreach events
· Assist with the cleaning, storage, and maintenance of garden and kitchen equipment
· Assist with the weekly coordination of summer family volunteers

· Assist with the completion of occasional garden tasks

Garden Primer and Workshops
· Assist with the preparation of materials for classes

· Design information sheets on topics such as pruning and composting

· Collect data for program evaluation

· Assist the Director as needed

Volunteer and Apprentice Management

· Assist with the planning and logistics of volunteer and apprentice training and events

· Identify volunteer pools for Education-related activities and post volunteer opportunities

· Manage the scheduling and documentation of volunteers for Education-related events

Communications: 

· Compile monthly Edible Schoolyard newsletter and publicize events through social media

· Participate in education-based community tabling events

Qualifications and Skills:

· Interest in teaching responsible urban food production

· Excellent planning and organizational skills, including the ability to plan events and organize materials
· Ability to balance multiple projects, including both long term projects and varied, short term projects

· Good communication skills, especially written and one-on-one conversation
· Comfortable with independent work

· Access to reliable transportation and ability to transport materials 

· Ability to lift 30 pounds
· Ability to adapt to changing conditions and to work outdoors in the summer months

· Proficiency with Facebook and MS Office Suite
· Students with access to Federal Work Study preferred
To Apply: Please send resume and cover letter to Josh Burnett at jburnett@growpittsburgh.org. More information on Grow Pittsburgh and its programs can be found at www.growpittsburgh.org. 
